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                                    RELEASE FORM 

 
7313 Mayflower Park Drive  Zionsville, IN  46077                                                                      Phone (317) 733-8765     Fax (317) 733-8799 

 
 
 

BILLING HISTORY RELEASE FORM 
 
 
 
DATE:       
 
 
ELECTRIC UTILITY COMPANY:         
 
 
 
CUSTOMER INFORMATION: 
COMPANY:             
ADDRESS:             
ADDRESS:            
CITY/STATE/ZIP:            
 
REPRESENTATIVE:           
 
 
 
Client authorizes their Electric Utility Company to provide all electric utility information and 
summary statements to TCS Temp Control Services employee (listed below). 
 
 
CUSTOMER REPRESENTATIVE:  TCS EMPLOYEE 
 
 
 
             
Signature      Signature 
 
 
             
Print Name & Title     Print Name 
 
 
 
 
 
 
Customer, please provide 3 months of recent electric bills for the analysis and your business card with this form.  
Sometimes the electric company may contact you with questions regarding this release.   



Energy Rate Analysis - Site Survey Rev: 09/18/2009

Service Transformers Tranformer #

1. Take a photograph all 4 sides  (e-mail attachement) Yes No

2. Determine the primary and secondary voltage Primary Secondary

3. Photograph the secondary connections Yes No

4. Determine other transmission voltage and proximity  

5. KVA Rating

6. Single phase or three phase 1 Phase 3 Phase

7. Photo of transformer nameplate  (e-mail attachement) Yes No

Additional Notes: (Location; ground, pole, distance from facility)

Service Transformers Tranformer #

1. Take a photograph all 4 sides  (e-mail attachement) Yes No

2. Determine the primary and secondary voltage Primary Secondary

3. Photograph the secondary connections Yes No

4. Determine other transmission voltage and proximity  

5. KVA Rating

6. Single phase or three phase 1 Phase 3 Phase

7. Photo of transformer nameplate  (e-mail attachement) Yes No

Additional Notes: (Location; ground, pole, distance from facility)
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Energy Rate Analysis - Site Survey Rev: 09/18/2009

Electric Meter Meter #
Serial #

1. Get a close-up of each meter face Photo attached  Yes No

2. Get a close-up of each meter display for each meter as they scroll

Photo attached Yes No

Location

Electric Meter Meter #

Serial #

1. Get a close-up of each meter face Photo attached  Yes No

2. Get a close-up of each meter display for each meter as they scroll

Photo attached Yes No
Location

Electric Meter Meter #

Serial #

1. Get a close-up of each meter face Photo attached  Yes No

2. Get a close-up of each meter display for each meter as they scroll

Photo attached Yes No
Location
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Energy Rate Analysis - Site Survey Rev: 09/18/2009

Main Service

1. Take a photograph of all locations e-mail attachment Yes No

2. Take a photograph of main breaker handle Yes No
3. Note the size/s of the main/s (MCC) KVA KVA

4. Note the locations of the main panels with in the building
   Describe (basement, interior wall, exterior wall etc.)

5. Obtain a overall plan of the building and grounds with service location marked

6. Take a photograph all 4 sides of service riser connection to utility

e-mail attachment Yes No

7. Photo of switch gear nameplate e-mail attachment Yes No

Additional Notes

1. Get a copy of the rate contract for this customer

2. Web pages of utility rates for this customer

3. Name of the utility contact and Title

4. Name of the customer contact and title

5. Name of the utility 

6. Is customer tax exempt Yes No

7. Copies of 1 year utility bills

Billing Information
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Energy Rate Analysis - Site Survey Rev: 09/18/2009

Customer Utilization of Equipment

1. List ten largest  users of electricity in the facility (estimate if necessary)
   Pumping; heating; welding ; cutting; cooling; air compressors; fans; lights;

2. Photo: Name Plate of the Equip. Above  (e-mail attachement) Yes No

3. Note customer work schedules; shifts / shift changes

Operating Hours_________ Shift Times 1_______

2_______

3_______

4. Describe customers business and work flow; briefly

5. Note if things happening simultaneously that don't have to

6. Note things that could happen off peak

7. Observe proximity of various buildings locations if customer has more than one meter
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Energy Rate Analysis - Site Survey Rev: 09/18/2009

Other Notes:

There is no such  thing as too many photographs

There is no such  thing as too much billing data

Date:

Surveyor:

Phone Number:

E-mail:
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